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                  Winona Rasheed    
2426 Otis Street, NE

Washington DC 20018

202-635-3588 Email: Mzwritebyme@yahoo.com
                                                                                 Rasheedwinona@yahoo.com
                                                                             dreamwritersessentials@yahoo.com
OBJECTIVE:

    To obtain a challenging and satisfying position with a team orientated company as an editor, writer and proofreader, whereas, I can work from home utilizing my skills and passion of writer/author and editor, so that I may be of value and service to others in the writing and editing field.

EXPERIENCE:

     * Managing Editor- www.author-me.com- 1/05 to present

           1.  Assign incoming manuscripts to editors that come in on a weekly basis by 

                way of the inventory list.

2. Update the inventory list of manuscripts to ensure that all data is 

recorded, managing a detailed record for the publisher.

3. Correspond with writers by way of email, generating positive feedback 

and assistance in their writing needs.

4. Provide the publisher with articles for the monthly newsletter that  

pertain to writing, giving the writers valuable information. Articles that

I have written are as follows:

      A. Writing for Children
      B.  The Writing Process, (when your editor has reviewed your work.)

      C.  Writer’s Beware
      D.  Children, the Diamonds of Africa
The Diamonds of Africa article can be found on the homepage of www.authorme.com
           5.   Prepare African writer’s written work for the annual Author Africa Caine 

                 writing contest and assist in creating Author Africa’s yearly published 

                 anthology which is produced by Author-me, but published by lulu.com

                  * Author Africa 2006
                  * Author Africa 2007
                  * Author Africa 2008 (is now in progress)
               You can see these titles on the homepage of www.authorme.com
        * Editorial Research Analyst www.Authorme.com- Editorial Research -2/04 to 1/05                          

             1.  Searched the web for information and resources that would be pertinent 
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                  and vital to the writers, editors and publisher of the website. Information

                  collected was used in the monthly editorial newsletters.

2. Posted weekly updates of a “Good Read,” for Author-mark, which is the 

                  sister site of Author-me. The Good Reads were stories selected from the 
                  category listings of fiction, nonfiction and poetry, highlighting the work of  

                  individual writers.

        * Dream Writer’s Essentials- http://dreamwritersessentials.org -10/04-to-present.
   1. Entrepreneur and Editor in Chief of my own writing and editing home business;
       whereas, I assist my clients in preparing their manuscripts before they submit 
       their work to potential publishers. I review, critique their work by copy editing
          and proofreading, eliminating errors in grammar, punctuation; advising them
             them on the style and structure of their work, checking for consistency and              
         descriptiveness so that the writer may present a well written, and professional
         looking manuscript. As editor, I present my clients with resources and writing 
                   tips and helping them to select the right publisher for their work.

 * Writer/Author-2/2003- Published in “The World around Us” Ezine

1. The Venturesome Bears

2. A Bee and Me

3. A Mouse in our House
My Self-Published Children’s Books: 2005
· Too Big for Us

· Macy’s Apple Tree Friend

· Wishes Granted

· The Pearls of God  (new release 11-2007)
          These books can be found at: http://www.lulu.com/winonarasheed
· Silver and Gold (the color of friendship) new release  7-2007
· Read with Me Storybook (new release) 8-2007
These published books can be found at: http://www.geocities.com/winonarasheed and they are published by L&R Hartley
* Wohali and the Little People is a book which will be released in the near future and being published by www.writersexchange.com 
     EDUCATION:

1. Troy High School-Troy, Ohio- 1970- Diploma

2. Mansfield Business College- Canton, Ohio-1980- Certificate

3. Burdick Career Center- Washington, DC-1993-Early Childhood Development & Computer skills- certificates
4. Institute of Children’s Literature-

          Writing for children and teens-May 2002- Diploma

5. Writing and editing workshops on the web-2003 to present

SUMMARY OF QUALIFICATIONS:

               I am a responsible person, who is always looking for opportunities to improve myself and my current skills. I strive and give my very best to the people I work for, becoming an asset for those who use my services as an editor and writer.

                       * Excellent writing skills

                       * Strong English Skills

                       * Highly detailed orientated

                       * Well organized

                       * A self starter

                       * Multi-tasker

                       * Excellent communication skills
                       * Successfully complete task and meet deadlines in a timely manner

                       * Strong computer skills

                                        Microsoft word

                                        Microsoft office suite

                                        Excel

                       * Professional, courteous, dependable and a team player.
     It is all about me, Winona Rasheed and my work at these websites:
http://www.dreamwritersessentials.com
http://www.lulu.com/winonarasheed
http://www.geocities.com/winonarasheed
http://www.freewebs.com/mzierrarayne
http://www.freewebs.com/winonarasheed
